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 Employees may receive gifts, remuneration, or favors from non-vendors, as long as they do not exceed $100 from all 
non-vendors in any calendar year.  If the amount exceeds $100, the employee is responsible for informing the 
Human Resources Department of the total amount received.  

  

  

 Employees may not solicit gifts, remuneration, or favors from vendors, but they may receive such gifts, 
remuneration, or favors, as long as they do not exceed $100 from all vendors in any calendar year.  If the amount 
exceeds $100, the employee is responsible for informing the Human Resources Department of the total amount 
received.  Should circumstances arise in which such gifts, remuneration, or favors are received from vendors and 
cannot be returned, the employee is required to submit them to the Human Resources Department for disposition.  

  

    Off-Campus Travel: The following provisions apply:  

  
 Except where prior approval is obtained from the appropriate SLT member, employees may not collect checks 

and/or payments.  
  

 All checks must be made payable to MVNU.  
  

 Notwithstanding the above, gifts/remuneration/favors policy, employees may not receive gifts, remuneration, or 
favors from trip vendors. Any gifts, remuneration, or favors will go to MVNU, which will disclose same to trip 
participants.  (Exception: Trip organizers, leaders, and chaperones may receive “free travel” favors from trip 
vendors, as long as they make the proper pre-trip declarations on the Off-Campus Travel Supplementary Budget 
Information form for prior administrative review and approval.)  
  

• Registration: A faculty member may not register (online or otherwise) a member of his/her family for courses.  
Requests for exceptions must be submitted to the Chief Academic Officer who may approve or deny.  

  
• Students: A faculty member may have a member of his/her family as a student, as long as she/he notifies and seeks 



http://mvnu.edu/policies/whistleblower.pdf
http://mvnu.edu/policies/whistleblower.pdf
http://mvnu.edu/policies/whistleblower.pdf
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Reviewing potential conflicts of interest on proposed transactions  Supervisor, President, chief academic officer, chief financial officer, 

or Director of Human Resources  

  

The following outlines the approval, review, and revision history of this protocol:  
  

Version  Reviewed Date of Version  Work Performed  

1.0  Compliance Advisory Committee (May 5, 2007) 

President (June 2, 2007)  
Initial release  

1.1  Director of Institutional Research and Compliance (August 16, 2007)  Update: employee titles  

1.2  Director of Institutional Research and Compliance (August 23, 2007)  Clarification: conflicts committee & 

academic advising  

1.3  Director of Institutional Research and Compliance (August 27, 2007)  Clarification: faculty personal materials and 

services  

2.0  Chief Financial Officer (October 9, 2007)  
Compliance Advisory Committee (October 10, 2007) 

President (October 12, 2007)  

Merger of general conflict of interest and 

financial conflict of interest policies  

2.1  



 

  

Mount Vernon Nazarene University  

Financial and Non-Financial Conflict of Interest Disclosure Form  
  

Please complete the appropriate section   

  
I have read and understand the Conflict of Interest Protocol (“Protocol”); I agree to comply with the Protocol; I 
understand that MVNU is a non-profit organization that, to maintain its federal tax exemption, must engage 
primarily in activities that accomplish one or more of its tax-exempt purposes; and I acknowledge that I am 
obligated to make certain disclosures. Below is a full disclosure of any financial or non-financial conflict of 
interest, as defined in the Protocol.  I shall immediately update and amend this form, if any material changes 
occur.  (Add additional sheets if necessary.)  

  

  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~  

Section 1  

No Financial Conflict: At this time, I declare that I have no financial conflict of 
interest.  
  

  

 

Signature:   
  

  

 

Printed Name:  
  

  

 

Date:  
  

  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~  

Section 2  

Financial Conflict (or potential conflict) of Interest: At this time, I declare that I have (may have) a financial 
conflict of interest, as described below.  
  

  

 

Signature  
  

  

 

Printed Name  
  

  



 

 

Date  
  

  

 

Brief Explanation  
  

  

 

Entity Involved  
  

  

 

Description of Entity  
  

  

 

Entity Ownership Interest or Involvement  
  

  

 
Value of Goods/Services Involved 

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~

~~  

Section 3  

No Non-Financial Conflict: At this time, I declare that I have no non-financial conflict 
of interest.  
  

  

  

 

Signature:   
  

  

 

Printed Name:  
  

  

 

Date:  
  

  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~  

Section 4  

Non-Financial Conflict (or potential conflict) of Interest: At this time, I declare that I have (may have) a non-
financial conflict of interest, as described below.  
  

  

 

Signature  



 

  

  

 

Printed Name  
  

  

 

Date  



 

Complainant Signature  
  

  

 

Printed Name  
  

  

 

Date  
  

  

 

Signature of Person with alleged conflict  
  

  

 

Printed Name  
  

  

 

Date  
  

  

 

Director of Human Resources Signature  
  

  

 

Printed Name  
  

  

 

Date   
  

  

    

  

Mount Vernon Nazarene University  

Report from Formal Review  
  
  
The following records the resolution of an alleged conflict of interest at a formal meeting.  

  

  

 

Brief description of the concern  
  

  




