
 
 
 
 

Family	  and	  Medical	  Leave	  Protocol	  
	  
Mount	  Vernon	  Nazarene	  University	  will	   comply	  with	   the	  Family	  Medical	  Leave	  Act.	  The	  University	  
may	   change	   this	   provision	  
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Because	   the	   University	   wishes	   to	   ensure	   the	   well-‐being	   of	   all	   employees,	   any	   employee	   returning	  
from	   FMLA	   leave	   for	   his/her	   own	   serious	   health	   condition	   will	   need	   to	   provide	   a	   Fitness	   for	  
Duty/Return	   to	   Work	   statement	   signed	   by	   his/her	   treating	   physician.	   	   If	   the	   employee	   fails	   to	  
provide	  a	  Fitness	  for	  Duty/Return	  to	  Work	  statement,	  he/she	  will	  not	  be	  permitted	  to	  resume	  work	  
until	  it	  is	  provided.	  	  	  
	  
Additional	  Medical	  Opinions	  

The	   University,	   at	   its	   expense,	   may	   require	   an	   examination	   by	   a	   second	   health	   care	   provider,	  
designated	   by	   the	   University,	   if	   the	   University	   has	   a	   reasonable	   question	   regarding	   the	   medical	  
certification	  provided	  by	  the	  employee.	  	  If	  the	  opinions	  of	  the	  first	  and	  second	  health	  care	  providers	  
conflict,	  
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If	  an	  employee	  fails	  to	  return	  at	  the	  end	  of	  the	  FMLA	  leave,	  the	  employee	  will	  be	  considered	  to	  have	  
voluntarily	  resigned	  his/her	  position	  with	  the	  University.	  
	  
Intermittent	  Family	  and	  Medical	  Leave	  

It	  may	  be	  medically	  necessary	  for	  some	  employees	  to	  use	  intermittent	  FLMA	  leave.	   	  The	  University	  
will	  work	  with	  employees	  to	  arrange	  reduced	  work	  schedules	  or	  leaves	  of	  absence	  in	  order	  to	  care	  
for	  a	   family	  member’s	   serious	  medical	   condition	  or	   the	  employee’s	  own	  serious	  medical	   condition.	  	  
Leave	   due	   to	   the	   birth	   or	   adoption	   of	   a	   child	   must	   be	   completed	   within	   the	   12	   month	   period	  
beginning	   on	   the	   date	   of	   the	   birth	   or	   placement	   of	   the	   child	   and	   may	   not	   be	   taken	   intermittently	  
without	   special	   permission	   from	   the	   Director	   of	   Human	   Resources.	   	   If	   the	   employee	   requests	   an	  
intermittent	   or	   reduced	   hours	   leave,	   the	   University	   may	   temporarily	   transfer	   the	   employee	   to	   an	  
alternative	   position	   that	   better	   accommodates	   the	   University’s	   needs	   in	   providing	   the	   leave.	  	  
Equivalent	  pay	  and	  benefits	  will	  be	  provided	  during	  the	  temporary	  assignment.	  	  
	  
Leave	  Extension	  Requests	  

If	   an	  employee	   requests	  an	  extension	  of	   leave	  beyond	   the	  12	  week	  period	  because	  of	  his/her	  own	  
serious	   medical	   condition,	   the	   employee	   must	   submit	   medical	   certification	   of	   a	   continued	   serious	  
health	  condition	  in	  advance	  of	  the	  request.	   	  The	  University	  will	  review	  these	  requests	  on	  a	  case-‐by-‐


